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office/documents 1/attendance/lateness/punctuality to school- april 2026.doc
13th April 2026
Dear Parents,

We are aware that traffic into Bury St Edmunds can make journeys challenging and require more time in the mornings. We have some students persistently struggling with punctuality in the mornings. Late arrivals cause disruption to others, to classroom routines and children’s learning. Please be aware that the morning registration is a legal registration point to record a child’s attendance and that persistent lateness can result in discussion with the Education Welfare Officer and could potentially result in a Fixed Penalty Notice.
Arriving on time to morning registration is an expectation at St Edmunds. Punctuality demonstrates respect, contributes to positive routines, fosters discipline, builds responsibility and prepares our young people for their future professional life. We are requesting that parents/carers and our young people prioritise prompt arrival to school. Children should be in their class ready to learn at 8.50am.  Gates open at 8.30am, with the doors opening at 8.40am.  This allows plenty of time for the children to hang up their coats and arrive in class on time ready for the beginning of the school day.

Please consider the following:

If your child is frequently late for school it adds up to lost learning:

· Arriving 5 minutes late every day adds up to over 3 days lost each year 

· Arriving 15 minutes late every day is the same as being absent for 2 weeks a year 

· Arriving 30 minutes late every day is the same as being absent for 19 days a year 

19 days lost a year through being late = 90% attendance.

Thank you to all those children who do arrive at school on time every day.  Should your child be late for school they will need to be signed in at reception by the parent/guardian, providing a reason for the late arrival and details of their lunch requirements for that day.  
Should you wish to discuss this further or require any additional support please don’t hesitate to contact the school office.

Yours sincerely,

The Attendance Team
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“We learn together in God's love by encouraging and supporting one another.”
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