Job Description for SEND unit Lead TLR  & SEND additional allowance 

Responsible to Head of School, Executive Head and Governing Body

The postholder will have a contact teaching timetable of 2 days. The remaining 3 days will be allocated to leadership and management, PPA and to facilitate meetings with parents/carers; other agencies and EHCP reviews. (Part time will be considered consisting of minimum of 3 days)

Overall responsibility

To take on day to day leadership and management of the SEND unit; design and implementation of curriculum; safety and behaviour of pupils; organisation and management of staff; collaboration with colleagues across the federation; liaison with other agencies and parents.
The postholder is expected to fulfil the roles and responsibilities as details in the School Teachers Pay and Conditions Document.

Main duties and Responsibilities

Create and maintain a caring, purposeful and stimulating environment which supports children’s learning and development.
Set high standards and ambitious expectations for staff and pupils’ teaching and learning within the unit.
Design and implement a curriculum which meets the needs of individual pupils according to their EHCPs.
Design and implement effective assessment processes to enable accurate identification of pupils’ achievement and next steps.
Undertake assessment of pupils through the use of appropriate screening materials e.g BPVS, PHaB; TOMOL; YARC; WRIT 
Lead the EHCP annual review process, alongside class teachers, for all pupils within the SEND unit.
Respond to placement consultations and liaise with LA regarding pupil placements.
Undertake DLS responsibilities for pupils in the Nest.
Lead therapeutic, relational approaches rooted in trauma informed practice to manage behaviour.
Provide an example of excellent practise in the teaching and care of pupils with SEND.
Organise the deployment of staff within the unit to best meet the needs of pupils.
Maintain effective communication and consultation with parents and carers.
Ensure statutory responsibilities are met for all pupils.
Ensure effective transition arrangements are in place for pupils arriving and leaving the unit.
Develop effective policies for the SEND unit reflecting wider school policy.
Collaborate with colleagues from the federation primary schools to ensure expertise is shared and utilised effectively.
Engage successfully with other agencies and professionals involved in the education and care of pupils within the unit.
Develop and promote the inclusion of pupils within the mainstream school where appropriate.
Report to the Governing Body regarding the operation of the unit at least termly.
Undertake performance management of staff employed within the unit and provide feedback to the head of school and executive head regarding staff performance.
Provide support, advice and guidance for staff to aid their professional development.
Maintain an up to date knowledge and understanding of SEND Policy and Practice and relevant legislation.
Maintain an up to date knowledge of inclusion research and practice for a variety of needs and disabilities.
Other tasks and responsibilities as reasonably requested by the head of school or executive head teacher.

This is not intended to be an exhaustive list of responsibilities and tasks. It sets out the main expectations of the postholders responsibilities in relation to the post.

Elements of this job description may change through negotiation and discussion between the post holder and Executive head.

Person specification

	Qualifications
	Source of evidence
	Requirement

	Qualified teacher status (primary)
	A
	E

	Relevant SEND qualifications e.g. SENDco Award, Makaton, BSL
	A
	D

	Catholic Certificate in Religious Studies
	A
	D

	Successful Experience of 
	
	

	A variety of teaching experience across the primary age range
	A, I, R
	E

	Teaching children with SEND
	A, I, R
	E

	Managing and supporting staff
	A, I, R
	D

	Collaboration and partnership with Parents
	A, I, R
	E

	Working with other agencies and professionals
	A, I, R
	D

	Leading SEND within a mainstream or specialist setting
	A, I, R
	D

	Demonstrable knowledge and understanding of
	
	

	SEND legislation
	A, I
	E

	Equalities Legislation
	A, I
	D

	Current research in high quality SEND teaching and learning provision
	A, I
	E

	Safeguarding (particularly for pupils with SEND)
	A, I
	E

	Teaching and learning strategies for pupils with SEND
	A, I
	E

	Managing social, emotional and mental health needs of pupils with SEND
	A, I
	E

	EHCP management and review
	A, I
	E

	National Curriculum and assessment
	A, I
	E

	Skills and Attributes
	
	

	Highly motivated and self-reliant
	I, R
	E

	Effective administrative and organisational skills
	I, R
	E

	Effective written and oral communication
	A, I, R
	E

	Effective use of IT to support teaching and learning
	A, I, R
	E

	
	
	

	
	
	






